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TEAM MEMBER HONORED FOR QUICK THINKING

A special note of thanks goes out to NJ office team member Leo Rivera, Lead Member Satisfaction
Representative, Member Satisfaction. On Tuesday, July 20 a fellow staff member had a medical emergency.
Thanks to Leo’s quick and decisive actions, the staff member received the necessary medical attention while
waiting for the paramedics to arrive. Many thanks go out to Leo.

IMPORTANT FISCAL YEAR-END INFORMATION FROM GENERAL ACCOUNTING

We are fast approaching the Institute’s fiscal year end, July 31, 1999. Once again, we are asking for your
assistance to help achieve a smooth year-end close. This includes timely completion of the audit and the
preparation of the year-end financial statements for submission to the Board of Directors. Therefore, it is
essential for each team to assist with the following:
♦

Invoices received in your area after July 26 and before August 3 should be walked over to General
Accounting (Elaine Milone). New York and Washington employees should fax (Fax # x3342) copies of

open invoices to the attention of Elaine Milone and send the hard copies through interoffice mail
indicating that the invoice was previously faxed.
♦

All employee Expense Reports and invoices for staff travel, meeting expenses, etc. should be
submitted to General Accounting (Elaine Milone) by August 3,1999.

♦

If an invoice is not received from a vendor by Friday, July 30, please provide details on the accrual
memo from your team and forward to Elaine Milone.

♦

Committee members should be encouraged to submit member reimbursements in a timely manner at year
end.
Legal, professional and consulting services are an important part of the year-end accrual process. Please
contact Luis Perez (x3818) if you are aware of any outstanding invoices or services for which invoices
have not yet been received.

Also, the Financial Analysis and Budget Team should receive all employee monthly work reports for July by
noon, Tuesday, August 3. Please make sure that:
•
•
•

All requested information is provided accurately and completely
Correct activity numbers are used
All work hours are totaled correctly.

Your attention to these matters is appreciated.

OUR QUALITY POLICY STATEMENT IS:
"AICPA: MEETING TODAY'S CHALLENGES, EXCEEDING TOMORROW'S EXPECTATIONS”

RSVP NOW FOR TEAM AICPA BOWLING NIGHT

This year, NY and NJ staff will bowl in style as we hold our summer event at Bowlmor
Lanes in the heart of Greenwich Village. Team AICPA has reserved an evening at
Bowlmor exclusively for our bowling party. At Bowlmor, there will be plenty of room to
bowl, or just sit back with colleagues and enjoy the evening.
Bowlmor boasts 42 lanes, automatic scoring, a 65-foot curving bar and full kitchen and dining facilities. Food and
drinks will be served, and we’ll be giving away prizes for high scores. Interested employees are asked to form
teams of five and RSVP using the form below. Please read on for the details:
When:

Tuesday, August 31 from 4:00pm - 7:00pm. RSVP’d NY & NJ employees are permitted to leave
the office by 3:30pm in order to arrive at the event on time.

Where:

Bowlmor Lanes, 110 University Place, between 12th & 13th streets.
NJ employees: Take the PATH to World Trade Center and then the N/R Uptown to the 14th
Street/Union Square stop.
NY employees: Take the B, D, F or Q from 47-50 Rockefeller Center Downtown to 14th Street/6th
Ave. Change for the L going cross town to 14th Street/Union Square.

Who:

Regular full-time and regular part-time NJ and NY office employees (Please bring your photo ID).
Sorry, this event is not open to temporary employees or interns.

How:

Form a team of five people, and RSVP to “Team Bowling” no later than August 19, 1999.

If you have less than five people on a team, please submit as many names as you can. FastFact will post teams as
they form on the Human Resources webpage on KnowledgeNet. Those with less than five team members can see
who else has RSVP’d, contact those employees, and re-form a team of five. Please note: Those teams with less
than five people by August 19 will be re-grouped with other RSVPs.

Please fill out the RSVP form below and return it to “Team Bowling” in Human Resources.

R.S.V.P.
NJ & NY office regular full-time and regular part-time employees

Yes! Please sign up my team of five for Team AICPA’s Bowling Night!
Please include name and phone extension

1. (Team captain)

4.

2.

5.

3.
Our bowling team’s nickname is:
HR use only

Date received:

Team /Lane #:

Time bowling:

